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COORDINATED CHILD CARE OF PINELLAS, INC.

Youth Services:  Out of School Time (OST)
Enrichment Overlay Provider:
Request for Proposal
Note:

Applicants are required to complete the proposal application by entering a description of the program service delivery, curriculum objectives and budget using the provided Request for Proposal Guidelines found in the Enrichment Overlay Section of the CCC website.  Insert all narrative double spaced immediately following each question.  The last page of the application provides candidates a helpful checklist to ensure all documents are attached to the application.  
Enrichment Overlay Administration
(Note:  Multiple Overlay Programs should be listed in question 6)
1. Applicant Agency/Organization:
2. Is the company a 501c3 nonprofit organization, for profit such as individual proprietor, corporation or a limited liability company:
3. Contact Name/Title:
4. Phone/Fax/Email/Web address:
5. Address:
6. Enrichment Overlay/Program Name:

7. Identify the county service area(s) the program can travel to:  North, South or Middle Pinellas County?

8. Staff capacity: Identify the number of OST sites your organization can facilitate curriculum lessons (simultaneously) weekly:

9. Identify the specific days of the week and time of day the program can be provided.  Before school programs are held approximately from 6:30-9:00 am and after school programs are held from 2:00-6:00 pm.  This information facilitates matching the appropriate OST site to the overlay program.

10. A minimum requirement for eligibility to facilitate OST overlays is a Bachelor’s Degree in related concentration to the overlay curriculum.  In lieu of a BS degree, years of experience will be accepted.  Attach a copy of professional diploma, certificate, or resume for all staff that will deliver and or supervise the overlay program.  Please include professional reference information.
11. All program facilitators must hold a Level II background screening and show proof of such clearance when on site delivering lessons.  Level II clearance must be completed before lessons can begin.  Attach a copy of Level II screening or proof of national background checks for all staff that will deliver the program and/or interact with youth.  
Curriculum

Coordinated Child Care is dedicated to the mission of Out of School Time (OST).  Our goal is for 9-14 year old youth to be actively engaged in quality out of school time programs that offer a variety of stimulating activities that promote school success and well being in a safe environment.
1. Briefly describe your program.  Include the population served, services provided, previous success and impact of program on youth, etc.   Include a statement on why your organization would be an effective partner with Coordinated Child Care’s Enrichment Program.
2. Describe the physical space needed to deliver the program:

3. Describe the instructor-to-child ratio that is appropriate for program delivery:

4. Describe the schedule for program completion (ex: 1.5 hours, 2 days a week, for 8 weeks).  If there are multiple versions, please describe.  
5. Describe the program lesson plans; include each session’s learning objectives, a pre/post assessment test for youth with scoring sheet and a final end of program activity.  Attach documentation for this program component. 
6. Describe steps taken within the lesson plans to include designated OST site staff.  If the program provides teach-back materials, modeling activities, etc. please include in description.

Budget
Describe the cost to deliver one overlay program using the provided budget outline listed below.  Budget should be separated into operating expenses and material costs.  Attach documentation for this program component.
NOTE:  (see budget example below)
· Materials should be listed as individual line items.  However, all expenses must be calculated and figured into one cost per lesson total
· Limit $75 max for program incentives 
· Operating Expense Line item should include the following:
· Number of lessons
· Number of youth & instructor(s)
· Lesson duration
NOTE:  CCC does not reimburse for the following:

· General administrative cost

· State tax 
· Mileage

· Curriculum development
· Training

· Computer hardware or software cost (such as Photoshop software or video cameras.)
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Operating Expenses  (per lesson)

8 lessons, 2x weekly; 6 weeks; 1 hour per 

lesson; 25 youth; 2 instructors $150.00 8 $1,200.00

SUBTOTAL $1,200.00

Program Materials (entire overlay)

Plywood $50.00 5 $250.00

Foam Core $15.00 5 $75.00

Fiberglass tape $18.00 5 $90.00

Tools (reusbale) $80.00 1 $80.00

Program Incentives

Model boats $8.00 9 $72.00

SUBTOTAL $567.00

GRAND TOTAL $1,767.00

Reimbursable Cost Per Lesson

Miniature Boat Making

$220.88


	Required Documentation Checklist



	NOTE: The following section is a helpful tool to assist candidates in organizing the required proposal supportive documentation.  Proposal approval is contingent on the following items submittal with the proposal.  



	REQUIRED DOCUMENTATION
	Yes
	No
	Comments

	Copy of instructor(s) professional credentials: diploma,  certificate, or resume  
	
	
	

	Copy of Level II screening card(s) or proof of national                background clearance
	
	
	

	Copy of curriculum pre/post assessment with score sheet
	
	
	

	Copy of program lesson plans, including each session’s

learning objectives and protocol
	
	
	

	Copy of final project or end of program presentation plan
	
	
	

	Copy of detailed budget with cost per line item  
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