




















PARENT/GUARDIAN SCHOOL READINESS PROGRAM RIGHTS AND RESPONSIBILITIES

SCHOLARSHIP AUTHORIZATION: Your child care scholarship CAN NOT START until you and your provider(s) ACTIVATE
your scholarship(s). Please discuss this process with CCC Family Services Staff who can confirm that placement has occurred and
authorized prior to payment being made. Each scholarship authorization is only valid for no more than 15 calendar days.
Please note the “Expiration Date”. Your child(ren) must start care prior to the “Expiration Date” indicated on the form. It will
be CCC’s assumption that child care is not needed, if the child is not enrolled by that date.

VISITATION RIGHTS: Regardless of who funds your child care CCC strongly encourages you to visit your child while he/she is in
care. You may visit anytime unannounced and let the provider know that you want to see where your child will PLAY, EAT
AND SLEEP. Discuss each of these activities with the provider as well as discipline and toilet learning policies. It is also
recommended that you inquire about how this provider will help pre-school age children be ready to learn when they start school.

RESPONSIBILITY TO PAY PARENT FEES: Parents/guardians are responsible to pay their child care provider the established daily
parent fees assigned from the approved sliding fee schedule. If the provider charges more than CCC's contracted child care rate,
you will have to negotiate or pay the extra money in addition to your parent fee. It is important that you inquire about any
additional provider fees before selecting your child care provider. While many providers will negotiate this additional cost they
are not required to do so but they must give you a written disclosure regarding the rates and fees for you to sign and keep a copy.

You must keep current in your payment of parent fees to your provider(s). This fee may change due to changes in your
income and/or family size. The fee is due whether or not the child (ren) is/are in care, and on CCC approved holidays. When your
child is in a full-time program, you must pay the full-time parent fee. When your child (ren) is/are in a part-time program, you
must pay the part-time parent fee. You may be responsible for payment, IN ADVANCE, of a portion of the cost of your child
care. Unpaid fees may be cause for termination from this and any other child care scholarship program.

RIGHT TO CHANGE PROVIDERS (TRANSFERS): If you need to CHANGE PROVIDERS, you must call CCC to get a new
authorization before you transfer your child (ren). You will not be allowed to change providers unless parent fees are current.
However, no parent will be held accountable by CCC for more than 30 days of unpaid state-mandated parent fees. This applies
even if your child is going back to a provider. If you move your child prior to obtaining authorization from CCC you will
be responsible for the full cost of care. If you are not comfortable with the quality of child care being provided, you should
immediately notify CCC and remove your child, especially if there are questions about the children’s safety in the child care site.

RESPONSIBILITY TO MAINTAIN ATTENDANCE: Your child (ren) must go to care. Reimbursement for absences shall be
authorized for no more than a total of three (3) absences per calendar month per child, except in the event of extraordinary
circumstances (ask your provider about their attendance policy). Either way your scholarship will be terminated if you do not use
this scholarship or if you exceed the Funder regulations. If you remove your child from a child care location for more than 10
days in any month without notifying CCC your child care scholarship will be terminated. This includes but is not limited to
removal of the child from a care location for the summer months or during school breaks without making prior arrangements with
CCC. If your child is sick, you must call your provider so that they will know what is happening.

SCREENINGS AND ASSESSMENTS: As a requirement of the State and as part of your acceptance of receipt of a school readiness
child care scholarship, your child (ren) will receive a developmental screening/assessment completed by your child care provider,
CCC staff or both. If CCC staff verifies the possibility of a developmental delay, CCC will notify you and assist with accessing
additional services. Another benefit, that is part of your scholarship, is that a vision and hearing screening may also be
administered to your child (ren) by qualified professionals periodically throughout the year at your child care provider’s site.

INFORMATION REGARDING PROVIDER RESPONSIBILITIES

PROVIDER EXPECTATIONS: All child care providers (for all Funders) are required to report any unusual marks, bruises, etc... on
any child. If your Funder is the Early Learning Coalition of Pinellas County (ELCP) and you are under the “At-Risk” category
(Protective Investigations, Protective Service or Foster Care): Your child care provider is required to call your Case Manager on
the first day of care, if your child is absent for two or more consecutive days and when you remove the child from care.

HEALTH AND IMMUNIZATION RECORDS: Within 30 days of starting child care, all children must have current health and
immunization records on file at their child care site.

DEVELOPMENTAL APPROPRIATE PRACTICES AND HEALTH & SAFETY: All child care providers accepting ELCP school
readiness child care scholarship children must have a developmentally appropriate curriculum and commitment to character
program approved by the ELCP and comply with State and local health and safety requirements.

MONITORING AND ATTENDANCE: Federal, State and local funding agencies have the right to monitor/review each and every
provider site and participant’s record (funded by them) without prior notice. The provider is responsible for submitting the
Enrollment/Attendance Verification Form to CCC’s Finance Department by the 3™ (before close of business 5:00p.m.) of the
following month. The provider must verify, in the upper left hand box, that their full name, address, phone number, social
security number and the children in their care are complete and correct. The provider is required to complete the
enrollment/attendance verification using the “Key” located at the bottom left corner. Payments will be sent to the provider by
the 20™ of that month, providing all paperwork is complete. Please call (727) 547-5770 if you have any questions.
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Voluntary Prekindergarten (VPK) Program
Application and Registration Process

It's as easy as 1, 2, 3...

Parents/Guardians may enroll their child/ren in the Voluntary Prekindergarten Program (VPK) by following
the three easy steps listed below. Children will not be officially enrolled until all steps are completed.

STEP 1 ~ Complete the VPK Child Application
The application may be printed by going to www.childcarepinellas.org or be obtained by
calling the Coordinated Child Care of Pinellas, Inc. (CCC) office at (727) 547-5782.
Applications are also available at any CCC location listed below.

STEP 2 ~ Submit the Application in Person
To complete the application process, parents MUST submit the application in person.

Parents will need to bring a copy of the following:
v" Proof of Florida Residency
Example: recent water bill with parent name and physical address or Florida Driver’s
License with current address.
v' Birth Certificate/Proof of the Child’s Age
Children must be 4-years old on or before September 1%

When the application process is complete, the parent will receive:
v" Alist of certified VPK providers
v" A Certificate of Eligibility for the parent to present to the VPK provider of their choice.

STEP 3 ~ Reqister with a VPK provider:
v Select a certified VPK provider
v" Submit the Certificate of Eligibility to the VPK provider.

Kindergarten Registration: If your child is entering public school kindergarten you need to register at Family Education Information Center (FEIC)
to receive a school assignment. Pre-k students receiving Exceptional Education Services are already registered. Please call FEIC if you have
questions. Phone Clearwater (727) 298-2858 or St. Petersburg (727) 552-1595.

COORDINATED CHILD CARE OF PINELLAS, INC.
www.childcarepinellas.org
(727) 547-5782

Monday — Friday
8:00 a.m. — 4:30 p.m.

MAIN OFFICE CLEARWATER SERVICE CENTER
6698 68" Avenue North 1510 Barry Road Suite G & H
Pinellas Park, Florida 33781 Clearwater, Florida 33756
(727) 547-5700 (727) 547-4260
TARPON SPRINGS SERVICE CENTER ST. PETERSBURG SERVICE CENTER

401 E. Martin Luther King Drive 3600 Central Avenue

Tarpon Springs, Florida 34689 St. Petersburg, Florida 33711
(727) 938-4613 2
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Programa de Pre-Kindergarten Voluntario (VPK)
Proceso de solicitud e inscripcion

Tan facil como 1, 2, 3...

Los padres/encargados legales pueden inscribir a su nifio(a) o nifios en el Programa de Pre-Kindergarten
Voluntario (VPK) siguiendo los siguientes tres faciles pasos indicados a continuacién. Los nifios no estaran
oficialmente matriculados hasta que todos los pasos hayan sido completados.

PASO 1 ~ Complete el formulario de solicitud de VPK para el nifio(a)
El formulario de solicitud puede ser impreso entrando en Internet a:
www.childcarepinellas.org, o puede obtenerse llamando a la oficina de Cuidado
Coordinado del Nifio de Pinellas, Inc. (CCC) al (727) 547-5782.

Los formularios de solicitud también estan disponibles en las sedes de CCC
indicadas abajo.

%PASO 2 ~ Presente la solicitud personalmente

Para completar el proceso de solicitud, los padres DEBEN presentar la solicitud
en persona.

Los padres deberéan traer una copia de lo siguiente:
v Prueba de residencia en el estado de Florida
Por ejemplo: factura reciente del agua con el nombre y la direccion del
padre/madre, o Licencia de Conduccion de Florida con la direccion actual.
v" Certificado de nacimiento/prueba de la edad del nifi(a)
El nifio(a) debe cumplir los 4 afios de edad en o antes del 1 de septiembre.

Cuando el proceso de solicitud se complete, el padre/madre recibira:
v" Una lista de proveedores VPK certificados.

v" Un Certificado de Elegibilidad que el padre/madre debera presentar al proveedor
VPK que seleccione.

&PASO 3 ~ Regqistrese con un proveedor VPK
v" Seleccione un proveedor VPK certificado.
v" Presente el Certificado de Elegibilidad al proveedor VPK.

CUIDADO COORDINADO DEL NINO DE PINELLAS, INC.
www.childcarepinellas.org
(727) 547-5782

Lunes - viernes
8:00 a.m. - 4:30 p.m.

OFICINA PRINCIPAL CENTRO DE SERVICIOS DE CLEARWATER
6698 68th Avenue North 1510 Barry Road, Suites Gy H
Pinellas Park, Florida 33781 Clearwater, Florida 33756
(727) 547-5700 (727) 547-4260
CENTRO DE SERVICIOS DE TARPON SPRINGS CENTRO DE SERVICIOS DE ST. PETERSBURG
401 E. Martin Luther King Drive 3600 Central Avenue
Tarpon Springs, Florida 34689 St. Petersburg, Florida 33711
(727) 938-4613 (727) 547-4220

Solamente los miércoles
8:30 a.m. - 12:30 p.m.

"o Early Learning Conlition 48
Family Suppert Services
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